
FLEECEFIELD PRIMARY SCHOOL  

 

JOB DESCRIPTION 

 

POST:  Teaching Support Assistant responsibility for Breakfast Club                                                  

 

RESPONSIBLE TO: Headteacher/Line Manager 

 

GRADE:   SCALE  3 

 

WORKING PATTERN: 38 WEEKS A YEAR, 6 ¾ HOURS A WEEK 

 

JOB PURPOSE: To provide a warm, welcoming and safe environment and 

ensure a high quality of physical, emotional, social and 

intellectual provision is made for children in the school.  

Duties and responsibilities: 

 Provide full care for the children, including receiving them safely from their parents 

or carers and delivering the children to school. 

 Supervise the children at breakfast club, encouraging dialogue and conversation. 

 Providing breakfast and refreshments, ensuring that hygiene, health and safety 

standards are met. 

 Planning, preparing and delivering quality play opportunities within a safe and caring 

environment. 

 Undertaking appropriate and relevant CPD training. 

 To ensure the care and welfare of children including those with special educational 

needs, under the direction of the Headteacher or a designated teacher. 

 To maintain a safe environment, through ensuring adequate supervision and discipline 

of pupils. 

 To establish and maintain appropriate contact with parents, specialist support staff, 

and other adults involved in the provision for the children. 

 To maintain appropriate records and undertaking associated administrative tasks. 

 To undertake and maintain First Aid provision. 

 

DUTIES: 

1. Strategic Direction and School Development 

 Responsible, as a member of staff, for promoting and developing a positive 

culture and to ensure diversity within the School community is recognised and 

respected by actively promoting anti racist and oppressive practice. 

 To contribute to the development of the school’s vision, values and aim and to 

abide by agreed professional behaviours and attitudes. 

 Provide high quality care and education and ensure the needs of individual 

children are met, including those from a variety of cultures and religious 

backgrounds and stages of development. 

 In collaboration with the team plan an environment and learning experience 

which promote the principles of education at Fleecefield. 

 Actively participate in all aspects of the provision made for children in the 

setting. 



 Build and maintain close and secure relationships with pupils, ensuring that 

their care, health and well-being are promoted at all times. 

 Support pupils in developing their personal and social skills and in making 

relationships with other pupils through modelling positive behaviour. 

 Foster and maintain close and supportive, professional relationships with 

parents and carers. 

 Work flexibly and effectively as part of a team and liaise closely with other 

team members with regard to children’s development and well-being. 

 Respect confidentiality within the setting. 

 Uphold the standards of the setting at all times. 

 Attend training, courses and meetings as necessary and take part in appraisal 

processes. 

 

The person undertaking this role is expected to work within the policies, ethos and aims of 

the school and carry out such other duties as may reasonably be assigned by the Headteacher.  

 

The post holder shall ensure that the duties of the post are undertaken with due regard of the 

School’s Health & Safety Policy and to their personal responsibilities under the provision of 

the Health and Safety at Work Act 1974 and all other relevant subordinate legislation. 

 

The above responsibilities are subject to the general duties and responsibilities contained in 

the Statement of Conditions of Employment. 

 

 


